SUBJECT (or STUDIO) WITH INTERNATIONAL TRAVEL- PRELIMINARY APPLICATION
This form needs to be completed in reference to the ABP Subjects with International Travel Policy.  Please email completed form to ABP-fieldtrips@unimelb.edu.au

1. SUBJECT CODE:		SUBJECT TITLE:						


2. SUBJECT COORDINATOR DETAILS
	
Enter Subject Coordinator name.
	
	Click or tap here to enter text.
	Subject Coordinator (ongoing ABP staff)
	
	Mobile

	
	
	

	Enter Secondary Subject Coordinator Name.	
	Click or tap here to enter text.
	Secondary Subject Coordinator (ongoing ABP staff member)
	
	Mobile

	



3. ACCOMPANYING SPOUSE/PARTNER/CHILDER
	Provide details of all accompanying spouse/family members below:

	
Click here to enter accompanying spouse/family member details.




4. TRAVEL LOCATIONS AND DATES
	Enter teaching dates for the entire subject below:

	

	Teaching start date:
	Click or tap to enter a date.	Teaching end date:
	Click or tap to enter a date.	Due date for final assessment task
	Click or tap to enter a date.
	

	Enter overseas location(s) and travel dates below:

	

	Enter first travel location here.	Choose a date.	Choose a date.
	First travel location
	Arrival date
	Departure date

	Enter second travel location here.	Choose a date.	Choose a date.
	Second travel location
	Arrival date
	Departure date

	Enter third travel location here	Choose a date.	Choose a date.
	Third travel location
	Arrival date
	Departure date



5. STRATEGIC INTENT  
	Detail how this subject aligns with the ABP Strategic Plan

	Click or tap here to enter text.




6. PROGRAM COORDINATOR APPROVAL
	Does this travel have Program/Pathway Coordinator Approval?

	Choose an item 


7. FUNDING (see section 2.2 of the ABP Subjects with International Travel Policy) 
	Will travel activity require funding

	Choose an item 



8. ADDITIONAL REQUIRED DOCUMENTATION 

· ABP Travelling Studio Budget Template (if funding is required)
· Evidence of confirmed host(s) institution involvement (if applicable).

9. FINAL APPROVAL
If preliminary approval for international travel, successful applications will be considered for final approval, at least 12 weeks prior to the commencement of teaching. 
Final approval will require completion of a risk assessment (in collaboration with the ABP Health and Safety Consultant), a Field Work Plan, including evidence of completion of First-Aid training PLUS written endorsement from the ABP Health and Safety Consultant (with or without further requirements).  
Details and dates relating to the final approval with be emailed to successful applicants as part of the preliminary application outcome.

[bookmark: _Hlk119671485]This form needs to be completed in reference to the ABP Subjects with International Travel Policy. 
Please email completed form + additional documentation to ABP-fieldtrips@unimelb.edu.au

